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Aarhus University is a large educational insti-
tution with more than 8,000 employees and 
35,000 students . A wide range of activities 
within research, teaching and communica-
tion are carried out on a daily basis in a safe 
environment – without the need to worry 
about physical security .

Complete safety for everybody at the uni-
versity is a fundamental prerequisite for the 
university’s activities . the university’s manage-
ment and occupational health and safety 
organisation have a huge responsibility for 
the safety of students and staff. 

to make sure that as many people as pos-
sible are prepared for the day a fire, a serious 
event or a major accident occurs, evacuation 
plans must be prepared in order to:

• provide favourable conditions for a safe 
 evacuation

• prevent and limit damage to life and 
limbs

Aarhus University is therefore implementing 
a uniform evacuation plan .

introduction



WhAt does  
thE law sAy?
According to the Danish Working Envi-
ronment Act, both the employer and the 
employee have safety obligations . It is 
the responsibility of the employer to en-
sure that the workplace is safely laid out 
and relevant legislation complied with . 
It is the responsibility of the employee 
to comply with workplace instructions 
for evacuation procedures, fire fighting 
equipment and escape routes .

the Danish Emergency Manage-
ment Agency’s operational directive 
stipulates that  institutions like Aarhus 
University must have special evacua-
tion instructions and escape routes in 
place for all premises that – as a general 
rule – accommodate 150 people or 
more, and requires that staff must be 
instructed in evacuation procedures .

WhAt is An  
Evacuation plan?
the individual evacuation plan de-
scribes in detail how to carry out an 
emergency evacuation . All locations 
are subject to a uniform procedure . the 
police and fire service are familiar with 
this procedure .
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about the evacuation concept
the buildings at Aarhus University cover a 
combined surface area of 700,000 m² . to 
enable a systematic evacuation of employ-
ees and students, this area has been divided 
into a large number of smaller areas called 
evacuation areas . An evacuation area is 
typically a floor or a section of a floor in a 
building . Each evacuation area is allocated a 
meeting place where evacuated employees 
gather . An evacuation plan is prepared for 
each evacuation area . the key point of the 
evacuation concept is that each area must 
be responsible for its own evacuation efforts. 

As a general rule, each person present at 
Aarhus University should be able to assume 
a key role in the evacuation of the area nor-
mally occupied by that person, if the need 
for emergency evacuation arises .

evAcuAtion plAns  
in practicE
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01.02.A+B 

1.  Ved alarmering- kontroller årsagen og afgør om der skal evakueres! 

2.  Tag den gule vest på! 

3.  Advar alle personer i dit ansvarsområde! 

4.  Advar alle tilstødende områder om, at I foretager evakuering 

5.  Afsøg dit område og sørg for at alle er ude og, at alle døre og vinduer er lukkede! 

6.  Tag ingen chancer- i forhold til brand eller indånding af brandrøg! 

7.  Deltag ikke- i nogen former for redningsarbejde! 

8.  Gå direkte til samlepladsen og afgiv status til samlepladslederen! 

Evakueringsleder 

Evacuation Leader 

1.  When alerted- check the cause and decide evacuation! 

2.  Put on the yellow vest! 

3.              Alert all personnel in your area of responsibility! 

4.              Alert all the surronding areas,  

5.  Sweep your area and make sure that everybody is out, and that all doors and windows are closed! 

6.  Do not take any risks involving open fire and/or smoke inhalation! 

7.  Do not participate in any kind of rescue work! 

8.               Go directly to the meeting point and report to the “orange vest” in charge! (Meeting Point Manager).  

Senest opdateret 02.2009 / Released 02.2009 

Titel  

03.02. A 

1.  Ved alarmering- kontroller årsagen og at ”de gule veste” er i indsats! 

2.  Tag den orange vest på! 

3.  Gå direkte til samlepladsen! 

4.  Deltag ikke- i nogen form for redningsarbejde! 

5.  Modtag de evakuerede og bed dem om at blive på samlepladsen ind til nærmere oplysninger tilgår! 

6.  Modtag status fra fremmødte evakueringsledere (Gule Veste)! 

7.  Koordiner med øvrige Orange veste! 

8.  Kontakt omgående fremmødte Indsatsleder fra Politi eller Brandvæsen og aflæg statusmelding! 

9.  Sørg for den opfølgende information til de evakuerede!  

Samlepladsleder 

Meeting Point Manager 

1:  When alerted- check the cause and ensure that “yellow vests” are in action! 

2.  Put on the orange vests! 

3.  Go directly to the meeting point! 

4.  Do not participate in any kind of rescue work! 

5.  Receive evacuees and ask them to remain at the meeting point until further notice! 

6.  Receive reports from the arriving “Yellow vests” (Evacuation leaders)! 

7.  Coordinate status report with other “Orange Vest” 

8.  Contact the arriving Incident Commander from Fire Brigade and deliver your evacuation status! 

9.  Ensure further information to all involved employees!  

Senest opdateret 02.2009 / Released 02.2009 
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how to carry out an evacuation
A marked stand will be placed in each evacu-
ation area containing the following evacu-
ation material:

• A yellow vest with the text: 
“Aarhus University . Evacuation”

• A laminated yellow instruction sheet with 
a detailed step-by-step description of the 
responsibilities of the evacuation man-
ager . the evacuation area is indicated 
on the back of the instruction sheet .

• An orange vest with the text: 
“Aarhus University . Evacuation”

• A laminated orange instruction sheet 
with a detailed step-by-step descrip-
tion of the responsibilities of the meeting 
place manager . the meeting place is 
indicated on the back of the instruction 
sheet . 

the instructions will be in both Danish and 
English .

the evacuation manager is responsible for 
clearing the area of people . the evacuation 
manager puts on the yellow vest and follows 
the yellow instructions . In connection with the 
evacuation of the area, adjacent evacuation 
areas are warned . the local management 
(such as the head of department) is informed 
about the evacuation event as soon as pos-
sible .

the meeting place manager is responsible 
for receiving evacuated people from the area 
at the designated meeting place outside the 
building . the meeting place manager puts 
on the orange vest and follows the orange 
instructions .

Anybody can assume the rule of evacua-
tion manager or meeting place manager 
in the event of an emergency evacua-
tion . the basic requirements for a suc-
cessful evacuation are initiative and 
common sense .
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Ved evakuering
In case of evacuation

ESCAPE
ROUTE

Evakueringsplan for Aarhus Universitet / Evacuationplan of Aarhus Universuty.

Ved evakuering vil du blive alarmeret ved hjælp af:

Alarmklokke, megafon eller råb.

If evacuation is necessary, you will be alerted by:

Alarm bells, loudhailer or shouting.

Bemærk de grønne  ugtvejsskilte i dit område og 

 ugtvejene til nærmeste udgang.

Bemærk endvidere placeringen af de nærmeste 

håndslukningsmidler.

Note the green evacuation signs in your vicinity and 

the escape route to exit. 

If needed, note also the nearest  re extinguishers.

I nødsituationer har ledelsen udpeget et antal 

EVAKUERINGSLEDERE til at hjælpe dig.

Evakueringsledere kan genkendes på deres gule veste.

In emergencies, management has appointed a number 

of EVACUATION LEADERS to assist you.

Evacuation leaders are recognised by their yellow 

waistcoats.

Ved evakuering skal du forlade bygningen omgående.

og følge  ugtvejene, angivet af grønne  ugtvejsskilte frem til 

samlepladsen, hvor du vil modtage yderligere information.

During evacuation, you will leave the building immediately 

and follow the escape routes (green signs) to the meeting 

point for further instructions.

1.

3.

2.

4.
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Spørgsmål vedrørende sikkerhed, sikring og sundhed 
(arbejdsmiljø) ved universitetet kan rettes til:
Your contact for any questions about health and safety or 
security is:

? Sikkerhedsinformation Safety information

Brandslukning!
Fire  ghting!

Førstehjælp!
First aid

For din egen sikkerhed! Alle hovedområder under Aarhus Universitet følger samme 
standarder for sikkerhed og sikring! Som bruger af universitetets 
bygninger er du forpligtet (jævnfør loven) til at holde dig godt 
informeret om placering og anvendelse af håndsluknings-
midler,  ugtveje og samlepladser.

Tilkald hjælp (ring 112)Call the emergency services (dial 112)
Bedøm, om det er sikkert at angribe brandenDecide whether it is safe to tackle the  re yourself

Klargør slukker eller slange Prepare extinguishers or hoses for use
Sluk branden
Extinguish the  re

Hvis muligt, udstil vejvisning for den tilkaldte hjælp
If possible, send people to guide emergency servicesInformer ledelsen omgåendeNotify management immediately

Sikring af dig selv
Help yourself

Sikring af tilskuereHelp bystanders

Giv livreddende førstehjælpHelp casualties

Giv livreddende førstehjælpGive life-saving  rst aid

Tilkald hjælp (ring 112)Call the emergency services (dial 112)
Giv almindelig førstehjælpGive general  rst aid

Hvis muligt, udstil vejvisning for den tilkaldte hjælp
If possible, send people to guide emergency services

For your own safety!The same safety and security rules apply to all main areas 
at the Aarhus University. As a user of the University’s premises, 
the law requires you to know how to use – and the location 
of –  re  ghting equipment, escape routes and meeting points.

?
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information material
• Information folder
• A small folder available in central areas 

of the university
• Posters for the university’s information 

stands
• A brief audiovisual presentation 

 designed for auditoriums and other large 
meeting rooms that can be shown to 
new students, at conferences, etc .

• An audiovisual presentation for informa-
tionscreens

information meetings
Information meetings will be held for em-
ployees and students to enable as many 
people as possible to assume a major role 
in an evacuation . the information meetings 
last an hour and are held locally .

Drills
After the implementation of the plan, an un-
announced drill will take place in the entire 

area or parts thereof . the result of the drill will 
form the basis for a decision about whether 
the evacuation concept has been satisfac-
torily implemented . Examinations, laboratory 
experiments and other daily activities at the 
department will be taken into account in 
all drills . 

Maintenance
to ensure that evacuation on Aarhus 
University happens effectively and 
organized at all times a continuous 
maintenance of the evacuation plan 
is necessary . Maintenance includes the 
updating of drawings in connection with 
reconstruction work, inspection of dis-
played material, ongoing instruction of 
new employees and students, as well 
as drills .
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