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At Aarhus BSS, the following general rules apply to the scheduling of teaching activities:  

1. The autumn semester commences in week 36, the spring semester in week 5/6. 
2. As a rule, teaching takes place Monday-Thursday from 8:00-18:00 and on Friday 8:00-16:00. 
3. If one course offers several 2-hour teaching sessions per week, these sessions should not be 

scheduled for the same day, and the aim is to have at least one day between each teaching ses-
sion. 

4. Rooms may only be booked for the number of teaching hours prescribed in the course descrip-
tion. 

At Aarhus BSS, we strive to accommodate the students’ reasonable requests for the fol-
lowing: 

1. That the classroom is suitable for the teaching activity in question, e.g. that the room is large 
enough to accommodate the number of students registered for the course, and that the room 
contains the adequate equipment. 

2. That the teaching takes place in the vicinity of the educational and academic environment for 
the programme in question, and that any deviations from this principle should be kept at a 
minimum – and that, if such deviations cannot be avoided, sufficient time is given to allow 
the students to move from one teaching venue to the next, e.g. by scheduling such deviations 
at the beginning or end of the day or by scheduling free time in between teaching sessions. 

3. That the scheduling of courses ensures an even workload for students throughout the week 
and throughout the semester. 

4. That the schedule is the same every week throughout the semester, i.e. that each course takes 
place in the same room and at the same time every week. 

At Aarhus BSS, the following principles apply to teaching staff in connection with course 
scheduling: 

1. As a rule, academic staff members should be available for teaching Monday-Thursday from 
8:00-18:00 and Fridays from 8:00-16:00. 

2. To the extent it is possible, members of academic staff may be exempt from teaching after 
16:00, if they have small children (under the age of 10 years). 

3. In consultation with the heads of department, directors of studies may block off a fixed period 
of time for weekly department seminars or meetings, which require the participation of aca-
demic staff members with teaching responsibilities. 

4. After the schedule has been announced or during the semester, academic staff members are 
allowed to reschedule individual teaching sessions due to travel engagements or meetings. 

5. External lecturers may have additional requirements for when they are able to teach, and 
these should be respected. 

Specific principles may apply at each department or programme.  


