Aarhus University – Aarhus University Hospital – Central Denmark Region
GUIDELINES FOR DISCLOSING INVENTIONS

If you have invented something in the course of your work at Aarhus University (AU) or at Aarhus University Hospital or another hospital in the Central Denmark Region (CDR), you have a duty to disclose this information to your employer. You do so by filling out and signing an Invention Disclosure Form, then sending this form to the university’s Technology Transfer Office (TTO) located at Finlandsgade 29, 8200 Aarhus N, Denmark. If you have any questions relating to your disclosure, please do not hesitate to contact us at tto@au.dk (+45) 8942 6884.

An invention is defined as something that is novel compared with things already known; something that is non-obvious even to people working in the field; and something that has utility value in the sense that it is commercially applicable. The TTO works with patent attorneys to assess whether a given invention has adequate merit to justify AU or CDR submitting a patent application. The patent committees of AU and/or CDR (each body has one committee) decide whether to assume the rights to the invention and submit a patent application. The power to decide whether a patent can be issued for a given invention will always rest with the appropriate patent authority. If AU and/or CDR decides to claim the rights to an invention, the appropriate organization will seek to protect such rights, for example by submitting a patent application, and will assume responsibility for commercializing the invention.

The following guidelines are meant to help people fill out the TTO document entitled Invention Disclosure Form.

1. TITLE OF THE INVENTION: Choose a descriptive title that will easily identify your invention.

2. INVENTION: Describe the invention, beginning with a general outline, then supplementing this with a technical description of the characteristics that typify the invention. What is new compared to the techniques, methods or modes of production that already exist, and what makes your invention superior? This is also a good place to describe the invention’s commercial applicability. You could explain which industry sectors would find the invention useful, which needs it could serve, and which markets and commercial clients would find the invention interesting in the event that it came to market. It is a good idea to provide the Invention Disclosure Form with attachments containing a more detailed description, drawing or diagram, or with similar material such as a manuscript, research report, project description or funding application.

3. INVENTOR(S): Write the name of the person or persons who have contributed to the invention. If there is more than one inventor, specify the proportional share of each person and their contribution. The patent authorities only consider a person to be “an inventor” if that person has made a contribution that is original, significant and intellectual in nature, and which was made during the conceptual phase of the actual invention. Write which aspect of the invention, each person has contributed with. It is wise to state the inventors’ contributions as percentages, and to provide a brief description of each contribution. If you are uncertain of how to go about this, the TTO can work with a patent attorney to help you resolve the issue.

4. RESEARCH ASSOCIATED WITH THE INVENTION: Describe whether the invention came into being as part of a research project or research collaboration. Explain which types or sources of research funding have financed the creation of the invention. It is a good idea to enclose or attach relevant project applications, agreements relating to research projects, consortium agreements, material transfer agreements, or advance agreements concerning rights. If you are uncertain as to which agreements might be relevant, please feel free to contact the TTO for advice.

5. DEVELOPMENTAL PHASE: Describe the documentation that exists in the form of studies, prototypes, animal experiment, etc., and which can substantiate the invention’s applicability and commercial potential. This description is important to the relevant patent committee’s treatment of your invention since, among other things, it indicates how far the invention is from the market and what measures would be needed to mature the invention. It is therefore important that you list which aspects of the invention can be documented and how this can be done, and that you assess how much it will cost, how long it would take, and which of the necessary tasks you would be able to perform as part of your work.

6. CONFIDENTIALITY: Because an invention can only be protected if it is new in relation to the knowledge that is already public at the time the patent application is submitted, it is absolutely essential that the invention remain a secret until a patent application has been submitted. The period of confidentiality usually lasts 2–4 months from the date on which the TTO receives your Invention Disclosure. However, if, during this period, your situation demands that you make confidential information public – for instance in publication abstracts or conference presentations, or at a public event such as a PhD defence – it is possible to submit a patent application more speedily. Similarly, you can submit, say, funding applications and participate in meetings and certain types of exams by asking those involved to sign a non-disclosure agreement. You should therefore always let the TTO know immediately if you find yourself in need of an accelerated publication procedure for your invention. Get in touch with the TTO if you have any question regarding confidentiality. Simply e-mail us at tto@au.dk or call us at (+45) 8942 6884.

7. SIGNIFICANT ISSUES: Describe other relevant information that is significant when discussing the invention. For instance, the invention may be associated with certain ethical considerations.

8. SIGNATURE(S) OF THE INVENTOR(S): Remember to provide all of this information correctly and precisely, as it is very important for the TTO’s further processing of your invention disclosure. By signing the form you confirm that the information you have stated is correct. Pursuant to the Danish Act on Inventions at Public Research Institutions, Section 11 (2), AU and CDR instruct you to refrain from making public or exercising any rights over the invention for two months from the date on which the TTO receives your Invention Disclosure Form, or until a different agreement has been made, for instance if there is a pressing need to make the information public. Further, you also confirm to have given notice in this form (e.g. in Inventor(s) box), if you wish to waive your right to remuneration c.f. AU and RM rules concerning inventor remuneration. The information regarding your place(s) of employment, such as a department at the university and/or a hospital unit, will be a significant factor in deciding which committee members will participate when the patent committee is convened, and so it must be included on the form. Finally, when a patent application is submitted the patent authorities require information on each inventor’s private address and nationality, so remember to give full details on these point s as well.
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You can find more information about patenting and commercializing inventions at www.au.dk/invent. And remember, you are always welcome to contact the Technology Transfer Office. Simply e-mail us at tto@au.dk or dial (+45) 8942 6884.
