Guidelines to WorkZone /‘ = AARHUS
Upload dokuments via File Explorer

This guideline describes how to open a case in File Explorer via WorkZone and transfer documents to the
case through File Explorer. Note that the function is only available in Internet Explorer.

Phase Explanation Navigation
Open Case in Find and open in WorkZone the case you want to
WorkZone transfer documents to.
Open File Explorer Click on the File Explorer icon.
from case File Explorer will then automatically open the =
case. Explore
Assign case Select the document(s) you want to transfer, and
drag them into the File Explorer folder.
The documents will be transferred with the status
Draft.

NB error message

When transferring documents to a case via File Explorer, be aware of the following

error message.

The error message rarely occurs, but it means that the document was not transferred correctly.
The document was transferred as an empty document of 0 KB.

If you see the error message,

import the document to the case via the WorkZone web client on
https://workzone.uni.au.dk/app/client/

raa ¥_STPEL P e —

" 1 afbrudt handling - X

Kildefilen eller -disken kan ikke lases.

B Bilag 5 Bekendtgerelse - ioniserende striling
Type: Adobe Acrobat Document
/- »  Starrelse: 145 KB
Endringsdate: 09-02-2018 11:01

.r Forseg igen | Spring over Annuller

Flere oplysninger

Side1afa




	VEJL_Stifinder engelsk (D3452401).docx

