
Dear GIS user at AU 
  
If you are using single-use licensing, you need to upgrade your ArcGIS license each year in June, before it 
expires. 
  
Please follow the guidelines below and you will soon be up and running for another year – the screenshots 
below might also be helpful: 
  

1.      Save the provisioning file found on the webpage to your machine – e.g. on your desktop 
2. Launch the Software Authorization Wizard from the ArcGIS Administrator 
3. Select the option "I have received an authorization file from Esri and am now ready to finish  

the authorization process." 
4. Browse to the provisioning file you just saved. 

Click "Next". 
5. Select "Authorize with Esri now over the Internet."  

Click "Next". 
6. Review the pre-populated personal information and enter any additional required  

information. Important: The provisioning file is prefilled with xxx’s where you are supposed to  fill 
in your   
personal information. Please respect this at make a proper registration of your ArcGIS-license.  

7. Enter whatever description matches your profile 
8.-11. Just click “Next” 

Click "Finish" to complete the authorization process. 
12.   Verify in ArcGIS Administrator that everything is OK – the expiration date should be 30-June-2017 
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