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Login
To get access to kiros.dk, you must be logged on with your AUId.
Write kiros.dk in your browser's address field! Click “Login” and select "Login with AUId". Then choose language English.
Data sheet for dangerous chemicals
In the field "Enter name, synonym or CAS no. of the chemical you want to edit/add”.
If the chemical does not appear, it is not stored in your group. Then you must press the red button ”Search in Kiros”. Then there will come a list of search results.
Here you must select among the chemicals written in GREEN text (HEALTH substances & products in Danish, newer ones are also available in English). When the chemical is found press “Menu” to the right of the chemicals name and then ”Add” and ”Save”.

Ordering of new data sheet
If the chemical is not found, click the "Submit XXX to KIROS”.  
Here, you can order the chemical by completing all the fields. If you have the safety data sheet from the supplier, you can attach it. 

If you do not have information to enter in a field, just enter a hyphen (-). At the end, click 'Send' and then click 'Save'.

Only one chemical may be ordered at a time, because Kiros generates a unique key no. per created chemical.
Workplace instructions (APB)
Creation of standard text
Click
· Click Links
· Show/Edit standard texts for manuals for group (For HEALTH brugere: SDS => APB in danish)
Or

· Show/Edit addition to supplier manual for the group (For Nat-Tech users in English or Danish)

· Enter the text
· SAVE
The standard text is entered as follows
Place of use
Here you write in which laboratories the substance/product is used.
Usage
Please enter to what and preferably, where the substance/material in question is to be used. 
If relevant, unwanted usage can be stated here. It may be necessary to state various applications.
Local measures 
Please specify which safety rules that apply to the normal use of this substance/product. If there are various applications, it may be necessary to specify each of them. 
The location of protective equipment
Please specify which protective equipment is available in connection with the handling of this substance/material, as well as where each single item of the protective equipment is stored.
First-aid equipment
Specify the first aid equipment at your disposal and where it is located.
Emergency telephone number
Enter how to call for assistance. (No. + example of content message)
Storage of supporting materials
Please specify the supporting materials at your disposal in the event of spills, and where they are stored: Protective equipment as well as agents and tools for cleaning up, etc.
Storage of waste
Please specify how to handle waste as well as where and how this should be placed/kept. Please note that it can be extremely hazardous to mix various chemicals.
Contact person - waste
Please specify who is responsible for the treatment of chemical waste at the workplace. State how you can get in touch with him/her.
Fire-fighting equipment
Please specify the fire-fighting equipment at your disposal and where it is located. 
Storage 
Please state where the substance/material will be kept. There may be a normal storage as well as a storage room. If relevant, other local storage precautions can be entered here. Example: The large refrigerator in lab 1.
Internal transport
The workplace instruction may have recorded general instructions in this field. If these instructions are not in accordance with the internal transport rules at the workplace, they must be corrected. If so, enter existing internal transport rules of the substance/material in question at the workplace.

Revised by
Here you must enter the name of the person who has created/edited the workplace instructions.
Change of standard text of a specific substance/product
· Click “Show all chemicals in group 
· Next to substance/product: Press Menu & edit
· Scroll down and click on "Information til APB” (Information for workplace instructions)
· Remove the check mark next to the field that is to be edited
· Enter the new text.
· SAVE
Show APB
· Click “Show all chemicals”
· To the right of the chemical press menu
· Kiros APB
· Open pop up window
Deletion of APB
· Click “Show all chemicals”
· To the right of the chemical press menu
· Press delete
List of the group's chemicals
On the front page of Kiros, click on the group name at the top left. A menu appears where you can select HTML or PDF (pop up window) under “List of all chemicals in the group”. Right-click on the page and select print.
Advanced Search
Advanced search can be found under the search bar on the front page of Kiros. Lists of the group's carcinogenic chemicals and others can be drawn here. Right click on the page with the list and print.
Search for chemicals with §20 in cancer declaration
Select your own group under the section “In group”. In the field "Long-term effects", write §20, then type "Search". Right click on the page with the list or press Ctrl-P and print.
Labels in two ways
· Click on Kiros (top left)
· Show the labels engine
· Enter Key number of the chemical (the number is next to the chemical in “Show all chemicals in group”
· Start
· “Åben” (open) in the little pop-up bar that is displayed
· Under Filer, select "faktisk størrelse” (actual size) and print
OR

· Click on Kiros (top left)
· Write, for example, acetone in the search field
· Click on the specific acetone that you want to print a label for
· Scroll down and click: “Show label engine” (marked with green)
· “Start” in the pop-up window
· Click “Åben” (open) in the little pop-up bar that is displayed at the bottom of the screen
· Under Filer, select "faktisk størrelse” (actual size) and print
Chemical Risk Assessment

In Kiros under guidances findes en guide-line til kemisk risikovurdering (Chemical Risk Assessments UK).
In addition, there is a brief description of filling in a KRV below.
· Write kiros.dk in your browser's address field! Click “Login” and select "Login with AUId". Then choose language: English
· Choose ”Chemical Risk Assessment” which you find under your group name at the top of the page 

· There is an example “Acidification of quartz slides (Piranha bath)”, in which you can see how to fill in a chemical risk assessment. 

· Click ”Add Chemical Risk Assessment” 

· Fill in the “Title of the work process”

· Every box has a (?). Hold the mouse over (?), and there will be examples on how to fill in the boxes

· Fill in all the boxes
· Remember to download the relevant data sheet for chemicals or workplace instructions
· Save the document! 

It is also possible to copy CRA from other groups, if they have allowed it. You press “Chemical Risk Assesment List from other groups”.  If they have inserted “Standard information for the group” you must remember to delete, save and then bring in your own.
Chemical Risk Assessment must be updated, when changes occur in activities or other conditions, which is important for the assessment – but at least every third year. If the circle to the right of the KRV lights up red, three years have passed from when it was prepared, and it´s about time to see it through for any changes and updates!
Copy of instructions for use and APB
You can copy instructions for use and APBs by ticking off the relevant ones in your list of group chemicals. Then select print, and three different copying options are displayed.
Read-only access to the group's workplace instructions
As administrator, you can create read-only access for new users. You must choose ”Admin”,”Add/Delete users” and then “Add users”. To see the group’s chemicals click on the top line, where the group name is and then select HTML under the line “List all the chemicals in the group (group name)". Click on the substance/product name in question. Then scroll down and select "Kiros APB" and click “open” in the pop-up window that appears!
Comments
· I want to make you aware, that there is only legal requirement about chemical risk assessment on chemicals, which are in use. Because I am the only person doing this job at Health, Aarhus University there is no capacity to make instructions on chemicals, which should not be used in a long time or will never come into use. Therefore, I will ask you only to order instructions on chemicals, which you are going to use within a week or so. It is for the good of all, so there will be no waiting time and everybody can have safety instructions in time. Put dangerous chemicals, which are not in use, in a box with lid. Outside the box you can attach a label with this text: Order instructions and prepare chemical risk assessment, when the chemical is to be used”. 
· By law is only required a list of the dangerous chemicals which are in use. Kiros is a database for user safety, it is not for making a list of all your chemicals. However, it is allowed to make a list of all your chemicals in e.g. excel. 
· Data sheets for dangerous chemicals, which are located in Kiros for use in the preparation of workplace instructions, are carried out based on self assessments of the active ingredients. Consequently, the marking of the substances and products in the data sheets can deviate from the suppliers' labels. The marking on the workplace instruction and substance/product packaging must be in concordance. 
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