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This guide describes how to remove data queries in Excel so that you can save an Excel sheet 

exported from Workzone on your PC without the Excel sheet updating with new data from Workzone. 

Instruction Explanation Navigation 

Download Excel 

sheet 

Perform a search or find a list in 

Workzone 

Click the small Excel icon in the taskbar 

The Excel sheet will open. 

If this is the first time you are download-

ing an Excel sheet via Workzone, you 

need to adjust the settings. Use the 

guide: Adjust Excel security setting 

 

 

 

 

Open data que-

ries 

Click Data in the ribbon at the top of the Ex-

cel sheet 

 

 

Select Queries & Connections 

 

 

A new box will open on the left side of the 

Excel sheet 

 

 

 

 

 

 

 

https://medarbejdere.au.dk/fileadmin/www.medarbejdere.au.dk/hr/ESDH/VEJL_Ret_sikkerhedsindstillinger_Excelark_EN.pdf
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Remove data 

queries 

Hold the shift-key and select all queries. 

 

 

 

 

 

 

 

Right-click and choose Delete. 

 

 

 

 

 

 

 

 

A confirmation box will appear. Confirm the 

action by selecting Delete. 

 

The list of queries is now empty, and the Ex-

cel sheet is no longer connected to 

Workzone and cannot update data. 

 

 

 

 

 

 

 

 

 

 


