
SDD Responsible - Guide – Setting up filters in Staff Development Dialogue overview 

To get the simplest overview of employees' Staff Development Dialogue documents, it is recommended 
you set up the filter on the overview in the following way: 
 
Access the “Staff Development Dialogue 
overview”, where the following filter is: 

   



Click the cogwheel to access filter 
settings. 

  
Unclick displayed filters and move up 
"Document Status". 
  
Finish with "Save"  

  



Save this setup as default by clicking 
"Save" under Saved Search.  

  
Name the search. 
Select it as default. 
Finish with "OK". 
  
  

  
  
 


