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How to find information about your timecards

Log in mitHR

ProjectTime and
absence

Select the tab Me

Select the Time and Absence App

Existing Time Cards

If you register time on projects, you can

access all your time cards and create new

time cards here

Select Existing Timecards to get information about
your timecards

Search by

status

Time Period 22-01-2026 - 05-02-2026 X Clear (1) |

-+

Period
Start Date

01-09-2025

01-06-2025

Period -
EndDate ~

31-10-2025

30-09-2025

30-06-2025

Status <

Reported .
Hours ~

17
30

718

You will be taken to an overview screen showing your
saved, submitted, and approved timecards.

To view all timecards, click “Clear”.

To open one of the timesheets on the list, click the
Period start date.

You cannot edit a Submitted or Approved timecard.

If the timecard is Submitted, you can have it returned
via your secretary.

If the timecards are Approved, corrections can only be
made through a re-posting by your controller.

You can edit a saved timecard until it has been
Submitted.

For details on registering/editing entries in the
timesheet, see the guide

Click here

“How to register project hours in the timecard”



https://medarbejdere.au.dk/fileadmin/www.medarbejdere.au.dk/hr/mitHR/ProjektTid/Redwood-OTL/Eng_Redwood_Medarbejder_Registrering_timeseddel.pdf

