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Offline grading and import of grades in WISEflow dansk velledning bk

In WISEflow it is possible for assessors to enter grades offline in connection with written exams.

When opening the marking overview, you can download an Excel spreadsheet containing student data, and
after offline registration of grades, import the spreadsheet into WISEflow:

1. Open the marking overview and click the button ‘Offline marking’:
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2.  Make your choices and proceed through the three steps to export data to Excel:

Offline marking
Here you can build and export packages for offline marking and re-import grades from grade sheets exported i

in earlier packages

& Build package for export & Import grade sheet

‘exparting and export for affl

1. Package content
Select what type of content should be included in the
package

| 2. Filter submissions 3. Export
| Optionally flter the submissians to  smaller subset Request and downlaad the pachage

[ Include submissions
Choase if and how the submitted work of the participants should be included

Strueture of the submissions
® s separate folders. ) Al files in one folder

Include covershoats

@® Append as first page in () As a separate file
submissio {for printing)

The e has ms marking guidance provided

Inclue assignment(s)
(2 ase if the general and indidvidu

i) Include grade sheet
Choase whether a spreadsheet for registering grades offline should be included

Conclude by clicking ‘Generate package’:

&% Build package for export &3 Import grade sheet

Select content for exporting and expert for offline assessments here

;‘_::‘kh’ff “":'e": ¢ ol be inclued in th 2. Filter submissions 3. Export

what type of conteat should be included in the R

package Optianally the package
Package content summary

2 Numbes of participants included: &
v Include submissions

3 As separate folders
» Append as first page in submission (for printing)

« Include assigamenn(s)
 Include grade sheat

i Generats package

After a while your package is ready for download:

& Build package for export & Import grade sheet

Select content for exporting and export for offline assessments here

3. Export
Request and download the package

Package is ready
Downipad the generated package ar build a new package

C Build a new package
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3. Unpackage the zipfile and open the downloaded Excel spreadsheet:

< WISEflow_6548006_Anocther flow

Name

~ [ Assignment
= Kavanaugh.pdf
[ Submissions
~@m
= A-KvUnl.pdf
~ [ Appendix material
— WISEflow_ Voice Detection (Short Version).mpd
|2
>l B
> 1

4. Enter the grades in the Grade column to the right. Other columns should be left unchanged in order to
ensure that the sheet can be imported into the flow in WISEflow:

A B c [ H ' ) K

|1 Flow: |6548008]-Ancther_fiow]

|2 You should only edit cell in the grade column furthest ta
‘the right to ensure that the sheet can be imported again.
it may be necessary to change the grade column type to
‘tent' I the grades are decimal based o with non-
standard number formats.

‘The secand sheet in your bettem-left esmer eontains
information on the flows co-assessars

|a
9
10
1

|12

|13 Participant 107 | Participant index | ¥ | ECTS [+ | subminted [ | similarity Report [ | indiwidual assessd ¥ | Co assd ¥ | Assessor Re| ¥ | Grade info. ~ | Grade finalised [* | Grade [~
1 58902612 4 0 Yes Analyzed 11/04/2022 07:00 Danish 7-paint scale No 7
15 58902613 2 10 Yes Analyzed 11/04/2022 07:00 Danish 7-point scale No 4
6 58902614 3 w0 es Analyzed 11/04/2022 07:00 Danish 7-paint scale No 12
17 58902617 1 10 Yes Analyred 11/04/2022 07:00 Danish 7-paint scale No 10

Note: administrative assessments (BF, FE, U) must be handled directly in WISEflow, and if an
administrative assessment (U, FE) has been submitted in advance by an administrator, the student will
be transferred to the spreadsheet, marked with No in the Submitted column, but the grade will not be
prefilled. Please, be aware not to fill in any grade if students have not handed in any assignment.

5. Return to the marking overview and offline grading window in WISEflow. Click ‘Import grade sheet’
and select your updated spreadsheet. After a while you will receive a confirmation of the grades

& Build package for export & Import grade sheet
Import ofine marking spreadshast with registered grades back into WISE flow pep——
Successfully updated participants x
Number of participants updated: &

Drag and drop the grade sheet here

Or click to browse

If you need to correct a grade, you may do so directly in the grade tool in WISEflow or import an
updated spreadsheet again - as long as you have not submitted the grades in WISEflow.

6. Submit all grades before the assessment period ends:

Deadling for submissi

< metumtotheflowpage [0 Another flow pryipleopees MEGU6548006

Marking progress

D\, Inthe marking overview, you can view and submit your grade for the All grades must be subritted before they are recorded as final
red, mo

have been submitted, no Further actions are Grades are recorded as final when all assessors assigned to.a A
participant have submited the same grade 8 submitall @




v.3.0

Offline bedgmmelse og import af karakterer i WISEflow

Det er i WISEflow muligt for bedgmmere at afgive karakterer offline i forbindelse med skriftlige eksamener.

Fra flowets karakteroversigt kan man downloade et Excel regneark med de studerendes data, indtaste
karakterer til de studerende i regnearket, og derefter importere karaktererne tilbage til WISEflow:

1. Abn Karakteroversigten i flowet og klik p& knappen ’Offline bedgmmelse’:

¢ Titbage titfomside 1] Endnu et flow

Deadline for indsendelse

MEGO§500217

28 marts 2022 07:00

Status for evalusring
! karaktersversigten kan du se og indsende dine bedammelser of deltagerne Alle bedemmelser skal indsendes for de bliver endeligt

i end, skal du D vil e treret n

underrettet, hvis der er uenighed med eventuelle medbedsmmere efter bedammere pl en deltager har indsendt den samme

indsendelse. Det il krave, ot du seader din bedsmmelse ind igen. bedammelse.

() Medbedemmere Karakter status filter

v Gruppe Fornmvm(e)  Efternawn  auld auStudenthumber ECTS Tekstlighed Afleverst Medbedemmers

Offline bedemmelse

Her kan du eksportere fler tl offline bedemmelse og importere karakterer, der tidiigere ex blevet
ekspartert.

&3 Sammensat pakke til eksport &3 Importér karakterark

Her kan du valge og eksportere indhold 1l ofline bedammelse

1. Pakkens indhold 2. Filtere afleveringer

o m

Foretag dine valg gennem de tre trin for at eksportere data:

Tilbage til lowside

y . 3. Eksporter
Vaelg, huilken type indhold der skal vaere | pakken ::::;‘:_"'“"“‘""‘ afleunringeana afler an mladrs Anmed 8 downlaad pakken
) mhluder afteveringer
™) Velg, om ag hvordan deitagernes indsendte opgaves skal inkluderes
Struktur for afleveringer
® Som separate mapper () Allefiler | en mappe
Inkluder omslag
@ Tifejsom farste sidel () Som en separatfil
afleveringen (il print)
P b Ingans retningsinier for besemmelse
) Inkluder opgave(r
Vaslg, om den/de generelic og individuelie opgavelr), som deltagerne har flet udleverat, skal nkluderes
Inkludér karakterark
B i, o der skl ndeige t arakerark i sfine arabtarrbedgraaeiss
Afslut med klik pa "Opret pakke’:
&% Sammensat pakke til eksport & Importér karakterark
Her kan du valge og eksportere indhold tl ffline bedsmmelse
1. Pakkens indhold 2. Filtere afleveringer 3. Eksporter

Du kan eventuelt sortere afleveringerne efter en mindre.

Veelg, huilken type indhold dex skal vare | pakken
e P Lo delmangde

Ainmed oy dewnlosd pakken

Pakkens indholdsfortegnelse

ss Antal inkluderede deltagere: &
«  Inkluder afleveringer

> Somseparate mapper
» Tilf) som farsto side | afleveringen (til print)

v Inkluder opgave(r)
+  Inkludér harakterark

Efter lidt tid er zipfilen klar til download:

&3 Sammensat pakke til eksport &3 Importér karakterark

Hor kan du varlge og eksporters indhold tl offline bedsmmelse

3. Eksporter
Anmod og downlaad pakken

Pakken er klar
Hent den oprettede pakke eller opret en ny pakhe

C' Dan en ny pakke
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3. Udpak zipfilen og abn det downloadede regneark i Excel.
< WISEflow_6548006_Et nyt flow

Name

B9 Opgave
= Kavanaugh.pdf
v [0 Afleveringer
v (4]
« Six Sigma.pdf
> @) Ekstramateriale
>33
> (2
@ m

4. Indtast karaktererne i bedgmmelseskolonnen yderst til hgjre. For at sikre, at regnearket kan
importeres i WISEflow igen, ma der ikke andres i de gvrige kolonner:

] D E G H J K
Flow: [6548006]-{EY_nyt_flaw]
For at sikre, at regnearket kan importeres igen ber du
3 kun redigere cellerne | bedammelseskolonnen yderst til
4 hjre. Det kan vaere nadvendigt at mndre formatet i
5 “rakst?, hvis
¢ e decimaltal eller med ikke-standard talformater.
, | Ark 21 nederste venstre hjsme indeholder oplysninger
5 ommedbedemmere af flows

10
un
12
13 Deltager [ ¥ | Flow-tabenummer| | ECTS 7] Afieveret| | Lighedsrapport| = | Individuel bedemmelsesdata | v Medbeds| * | Bedsmm| ¥ | Karaiaerinfe | ¥ |indsendt [ | Bedamm{ ¥ ¢

14 58902612 4 10 I Analyzed 11/04/2022 07:00 Dansk -trinsskala Wej

15 58902613 2 10 Ja Analyzed 11/04/2022 07:00 Dansk T-trinsskala Nej
16 58902614 3 i) » Anaiyzed 11/04/2022 07:00 Dansk 7-trinsskala Nej
17 58902617 1 10 Ja Analyzed 11/04/2022 07:00 Dansk 7-trinsskala Nej

"

Bemaerk: administrative karakterer (BF, FE, U) skal handteres inde i WISEflow. Hvis en administrator pa
forhand har afgivet en administrativ karakter (U, FE), overfgres den pageeldende studerende til
regnearket, men bedgmmelsen fremgar ikke, og der vil veere markeret med Nej i kolonnen Afleveret.
Undlad at indtaste en karakter, hvis en studerende ikke har afleveret en besvarelse.

5. Gatilbage til Karakteroversigten og klik igen pa ’'Offline bedgmmelse’.

6. Klik pa‘Importer karakterark’ og veelg det udfyldte karakterark. Efter nogen tid far du en bekraeftelse
pa overfgrslen af karakterer:

&3 Sammensat pakke til eksport & Importér karakterark

Importar en affline bedammalse med indtastede karakterer ind | WISEfiom Hep il bedammelsesuarshisiot

@ Deltagerene blev opdateret. x

Antal deltagere, der blev apdateret: 1

| O

Traek og slip karakterarket her

Eller klik for at browse

Hvis det er ngdvendigt at rette en karakter kan det ggres direkte i karaktervaerktgjet i WISEflow, eller
regnearket kan opdateres og importeres pa ny — sa laenge karakterne ikke er endeligt indsendt i
WISEflow.

7. Indsend alle karakterer inden fristens udlgb:

Status for evaluering

D\ ! harakteroversigten kan du se og indsende dine bedemmelser af deltagerne.
] Wbralle bedsmmelser er indsendt, skal du ikke gare mere. Du vil blive
()| ettt d v enighed med eventueis medbecammare har
indsendelse. Det il krave, at du sender din bedammelse ind igen.

Offline bedommelse | () Medbedsmmere Karakter status filter
Deltagerindeks + ECTS Tekstlighed Afleverst Medbedsmmers Bedommelse (3 @
1 1 100% v @ n
H ] 100% v @ s
3 ] 100% v e 2
“ 10 100% v 2] 02
alle <l1]>
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